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Foreword

The Official Language Resolution dated 18th January, 1968 as adopted by 

both the Houses of Parliament states:

“This House resolves that a more intensive and comprehensive 

programme shall be prepared and implemented by the Government of India for 

accelerating the spread and development of Hindi and its progressive use for 

various official purposes of the Union and an Annual Assessment Report giving 

details of the measures taken and the progress achieved shall be laid on the 

Table of both Houses of Parliament and sent to all State Governments.”

2. It is in consonance with the provisions of the said Resolution that an 

Annual Programme for the promotion and progressive use of the Official 

Language Hindi is prepared by the Department of Official Language every year 

for implementation by the Central Government Offices. The Annual Programme 

for the year 2025-26 is being issued in the same context. The demarcation of 

States/Union Territories of the country into three Regions has been done on 

the basis of prevalence of spoken and written Hindi language in the given 

Region. The details of three Regions viz. ‘A’, ‘B’ and ‘C’ are as follows:

Region States/Union Territories falling in the Region

‘A’ States of Bihar, Chhattisgarh, Haryana, Himachal Pradesh, Jharkhand, 

Madhya Pradesh, Rajasthan, Uttar Pradesh and Uttarakhand and 

National Capital Territory of Delhi and Andaman & Nicobar Islands 

Union Territory.

‘B’ States of Gujarat, Maharashtra and Punjab and Union Territories of 

Chandigarh, Daman & Diu and Dadra & Nagar Haveli.

‘C’ All other States or Union Territories not included in the ‘A’ and ‘B’ 

Regions.
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fddi+ 18 dddfr, 1968 +r d d d  +  drdr d d d  2dTd yilTd TddTd d+^y 

f i  dB cddd f+dT ddT * f+:-

“d  ddT d+^y +Tdt * f+  f 'd r +  y d d  y d fd + id  +r d d  +r d^id V* o
ddT d d  +  fd fd d  rid + ld  ydiddi +  fd y  f d +  id f id r  y d d  s^  dTTd d f+ if  

ddid y +  d fd +  dBd yd cdiy+ + id ^ f i ddTT f+dT d iyd i :# r  3d  + i^ P d d  

f+dT diyd i :# r  f+ y  d y  3yidT y d + r  d f  y d ld  +r fd^dd cHf§+ fiedT+d f ty r t  

d d d  +  d id  d d d  +  y y d  y r  r d  d iyd t d r  d d t r d d  d f+ id  +r d d t ^ iy d l i”

2. 3dd d+^y +  3yddf +  ^ddT d f i  d d d id  fdd id  ^d id  y ld  dd + d  d f+ ifo
+  ^id iH di ^d id  +idWddd +  fd y  d d d id  f ‘dr +  ydTT :# r  yjnfil y d d  V- o
dlf§+ + ld ^ f i d d ir f+dT didT * I dd 2025-26 +T dlf§+ + ld ^ f i f d t  f i  

d ifr  f+ d i dT tbt * i f ‘dr d id  d id  :# r  fd d  d id  +  d r dd  +  d ^d f / d d  

d ^ d  ! d f  +r d fd  ! d f  f i  fd ffd d  f+dT d d i * i f d  dfdr !d r  ddT ‘+ ’,w  :# r  ‘d ’ 

+T fddTd fd<MlddK Vo

! d ! d  d  dTlfdd T l^d/dd Tl^d ! d

‘+ ’ fd ^ r, ^ ^ d d d , b iTdi^i, fB d idd y d d  ^ irw ^, d fd  y d d  TdrdTd, 3dr 

ydd  :# r  3ddw? d ^ d  d d i r^^ rd  r i^d id l ! d  fdddr ^ r  ^ ^d id  d 

Id+ld ir ^dty d d  d d  d ^ d  ! d i" c\

‘̂ d ^ rid , d  ^ T  d d ^  d ^ d  ddT d ltdd , ddd  d drd ^ T  d ddT 

Bddr d d  d ^ d  ! d i

‘d ’ ‘+ ’ ^ r  ‘w  ! d  fi' f+ y  d y  d ^ d  d d t d ^ d  dT d d  d ^ d  ! d i
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3. The use of Hindi in the Government Offices is progressively increasing but 

substantial business is still being done in English. The objective of Official Language 

policy is that normally Hindi be used in all Government business to the maximum 

extent possible. This will be in keeping with the spirit of the Constitution. Needless 

to say that doing official work in the peoples’ language will speed-up development 

and bring transparency in administration.

4. Under the able guidance and inspirational leadership of Hon’ble Prime 

Minister Shri Narendra Modi and Hon’ble Home Minister Shri Amit Shah, the 

Department of Official Language has initiated the following E-learning activities:-

(a) The training institute of the Department of Official Language -Central Hindi 

Training Institute has started imparting training for Hindi language/Hindi 

typing/Hindi Stenography through electronic platform (E-training) also, as per 

the requirement.

(b) Regional Implementation Offices (RIOs) of the Department of Official 

Language have started virtual inspections through digital platforms (E- 

inspection) also, as per the requirement.

(c) Hindi Workshops and Town Official Language Implementation Committee 

(TOLIC) meetings are being held through information and Communication 

technology (ICT) tools (e-meetings).

(d) The e-Patrika Pustakalaya Platform at www.rajbhasha.aov.in. the official 

website of DOL has been launched to facilitate seamless and hassle-free 

reading of In-house magazines of various Central Government 

Organizations.

5. The Department of Official Language organized a grand Hindi Diwas Celebration- 

2024 and the Fourth All India Official Language Conference at Bharat 

Mandapam, New Delhi on 14-15 September 2024. This year's Hindi Diwas 

celebration was very special because it was celebrated as 'Rajbhasha Diamond 

Jubilee' by the Department of Official Language to mark the completion of 75 

years of Hindi being accepted as the Official Language of the Union by the 

Constituent Assembly of India on 14 September 1949.
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3. dTdlTr dld'lHd'i d  dT Sdld 3dTlHT [ " fd d  d d  d  dldT dTdO
d d d t d  f  T f  * I T ld d ld  dtfd dT 3 ^ d  * fd  dTdlTl d ld d ld  d  dldl<rdd: 

f f f r  dT d ^ d i l ^ d  ^ d d  fr i d f  diTdld d fd ^ id  dT dH  dTddr d  d d ^ r  Ydr i 

d f d  dT ^dSdddT d f  * fd  d d  dl^RW dT dldT d  dTdlTf d ld d ld  dTd d  

fddid dT d id  d d  f d t  r# r ^dTdd d  TRfddT M ddti

4. dlddld ytiidddl ^ t  d W  d l f  r# r  dlddld d  ddt ^ t  d fd d  dr d  ddTHc o
d d l 0TulidJdd d d r^  d  TlddldT fa d 'd  d  fdddfHf&d f -H d d  dlddH ldt dT 

d d ^ d  dT *:-o

(d) Tdd ldr fadTd d  ^ f d ! d  dTdld- d f d  f f f  ^ f d ! d  dTdld d  

^ d ’SdddlddlT fHddTfdd ^ d d ld f  ( f - t f d !d )  d  dl^dd d  d  ffdd d T d / f f  

e d d / f f  ^ d fH Id  dr y f d ! d  £dr grTd dT fadr * io

(^ ) TTdddT fadTd d  ! ^ d  dldW tdd dld'lHd'i d ^d^ddd ldd lT  fefddH 

^Hd^idl' (f-fd ? r!d ) d  di^dd d  d  dddH  fd ? r!d  dTdr dT d  dT fadT * I

(d) ffdd ^rddTHT^ :# t ddT Tiddidr didW tdd d fd id  (dTidid) dT ts d r  dT 

raidldd dddr dd d d T  yfadliddi d  d ^ d f  ( f- ts d )  d  di^dd d d  fddT dr 

T f  f  |

(d) d ^  dTdlT d  fafddd d d sd f dT d  M f^d irf #7 d  d  ddT dH d  TSd d  

fHd TTddTdT fadTd dT ^ if^d ifT d  d td ifd  www.rajbhasha.gov.in TT f-n f^d i 

MdddIHd ^Hd^ld dT d d ^ d  dT d f  * Io O '

5. TTddTdT fadTd SdlTT fadTd 14-15 fddtT, 2024 dT dT d  d^Md, d f  fadHY 

d̂  If^ r l^d d  ddlTlf -2024 dd’ d^d ' d l^ H  dlTdld TTddTdT dddHd dT dcd 

^d 1 d d  1ddr ddri fd" dd T ^r l^d d  d d ^  t  d  1ddd t t 14 fddtT,o
1949 d r d ^  dT d fd ^ ^  ddT d̂TT ffd r d r d d  dT TTddTdr dr d r  d  ddtdr 

idkj d id dr 75 dd r d  Yd dr 3MH^d d  Tiddi^i fdd id  ^diTi f d  ‘TTddfdr d rd  

d d d r dr d  ddidi ddri
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The two-day All India Official Language Conference was presided over 

by Hon'ble Minister for Home Affairs and Cooperation Shri Amit Shah. The 

Hon'ble Minister inspected the stalls set up by the Official Language 

Department and other Ministries and Departments after he arrived at the venue. 

Thereafter, after the national anthem, the Hon'ble Minister inaugurated the 

conference by lighting the lamp along with other dignitaries seated on the dias.

The students of Dudheshwarnath Ved Vidyapeeth, Ghaziabad recited 

melodious prayers and Mantras. Thereafter, the Secretary (Dept. of Official 

Language) honoured the Hon'ble Minister for Home Affairs and Cooperation 

and the Joint Secretary (Dept. of Official Language) honoured the Hon'ble 

Deputy Chairman of Rajya Sabha, Shri Harivansh by presenting them with 

Diamond Jubilee memento and a book.

Thereafter, Hon'ble Minister of State for Home Affairs Shri Nityanand 

Rai, Hon'ble Minister of State for Home Affairs Shri Bandi Sanjay Kumar, 

Hon'ble Vice-President of Committee of Parliament on Official Language Shri 

Bhartrihari Mahtab, senior poet Dr. Hari Om Pawar, renowned litterateur Prof. 

Surya Prasad Dixit, Hindi scholar Shri M. Govindarajan and Prof. R.S. Sarraju 

present on the stage were felicitated by presenting them with Diamond Jubilee 

memento and books by senior officers of the Dept. of Official Language.

After the welcome address by Secretary, Dept. of Official Language, 

Smt. Anshuli Arya, the Hon'ble Home Minister released the Diamond Jubilee 

commemorative coin and postage stamp. He also inaugurated the Bhartiya 

Bhasha Anubhag. Thereafter, Hindi books published by various Departments 

and institutions of the Government of India were released by the Hon'ble 

Minister.

As the main event of the programme, Hon’ble Home Minister gave 

away the Official Language Awards to the winners of 

Ministries/Departments/Offices and other categories who made excellent use of 

the Official Language Hindi in official work.

3



d  fd id ^  diddld dddTqi d<^ddd # r d d !d T  d id d ld  d

qd d # iU d i ddr d r d d d  sttf d r d  # ri i ^ i d  d d q d d  # d ^ d  ^ d d  qd 

d d lfd d  dddTqT fddTd ddT d ^ d  d d idd i qd fddTdt ^dTd ddTd W  ^d fd  

#T d d d l^ d  f#dTi dcq^dTd, d i^ d id  #7 dTd d id d ld  d d  d r d  d d l^ ld  

d ^ d  d u id i^  d d fd d r  d id  drq y^d d d d  # r  d<^ddd # t ddTdd f# d \i

^ d d d d  dd fd ^d i^6 , d ifdd id id  #  fddd ifddr d  d ^d  °r # U fd d  

W f£d dTdd qd dd+ddTr f#dTi drd^^Td, d fd d  dddTqT d  d ld d ld  d

qd d  # iU di ddr d r # r ^ r  d d d d  d fdd , dddTqi fddTd d  dio-dddi #  

d id d id  3d ddTdld d r F Tdd d r # r ^rr#  d d d r q d r#  fd ^  qd q ? d #  

dd  #d  dd d ltdd  f#dTi

^d r ^ d  d  dddTdT fddTd #  d fr^d  d fd#1ddr d  d d  q r iq fd d d  

d idd !d  d  d d d  ddr d r fd rd id ^  dd , d id d ld  d  d d d  ddr d r d£r d d d

#7dTd, d d ^ ld  d d d T d  d fd fd  #7 d id d ld  3 d T td ! d r ddF T  d£ did, d fr^do c

# fd  df. td d d  qdTr, fdddTd dTf?d#Td qr. d d  q d id  d rf!d , ^ ! u  dTdd' <\ '

#7 f ‘£r fdddTd d r qd. d lid d rid d  ^ r  qr. ^ r .  qd. d d d  # r d r#  d d d r 

qd r#  fd fd  qd q d d #  dd  # r  3d#T d d d d d  f#dTi

d fdd , dddTdT fddTd d d d r  d d d r #7 ddrdd dd rdd  #7 q q d d  

d idd !d  d  d d  d  ddd # r -# d d f d  F r #  d d d r d d \r#  #7 w  d  fd d # i 

qd 5T# fd # d  # t d t^ id u  f# d \i d id  °r, 3^  Id  d ird rd  dTq\ dddTd # t 

d r ddTTd f# d \i ^d r ^ d  d  d idd !d  ddr d r #7 # r-# d d f d  dTrd d r# ir  

#7 #7̂  fddTdf qd d d d r^  ^dRT q#Tf^d T ^ r qdd# f # t fdd rdd  f# d \O o

ddTi

# id ^ d  #7 d d d  drqTd #7 dq d  d idd !d  d  ddr d r d  d r# ifr  

#Td-#Td d  dddTdi T ^ r # t 3r#> qdrd # rd  d rd 'd^ idd i/fdd T d f/# id id d i 

ddT d ^ d  dd f #7 qdd#Td fdddT^" # r dddTdT qdd#Td q^Td f# q i
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Hon'ble Home and Cooperation Minister Shri Amit Shah, who was 

present as the Chief Guest, in his address, stressed that there is no 

competition between Hindi and other languages of India. Hindi and all 

Indian languages complement each other. He appreciated the efforts 

being made by the Department of Official Language to make Hindi 

technologically advanced to enrich and broaden the language and for 

the expansion and development of the mother tongues of the country. 

He especially expressed his views regarding the usefulness of the digital 

dictionary Hindi Shabd Sindhu and called for making it the world's largest 

dictionary in the next five years. At the end of his address, he 

congratulated everyone on Hindi Diwas and appealed to the senior 

officers to do as much of their official work as possible in Hindi. Shri 

Shah underlined the need to consider the important suggestions, ideas 

and expectations of all the speakers of the programme. Apart from the 

inaugural session, special session and closing session, the two-day 

program which was divided into a total of 6 other sessions, witnessed 

address by Deputy Chairman of Rajya Sabha Mr Harivansh, Rajya 

Sabha MP Dr. Sudhanshu Trivedi, Union Law and Justice Minister Mr. 

Arjun Ram Meghwal, former Minister of State for Home Affairs Shri Ajay 

Kumar Mishra, Dr. Kumar Vishwas, Ms. Kavita Tiwari, Dr. Ispak Ali, 

Prof. Sunil Babu Kulkarni, Prof. Girishnath Jha, Prof. S. Tankamani 

Amma, Dr. Vimlesh Kanti Verma, Mr. Sanjay Kulshreshtha, Mr. Ajay 

Kumar Shrivastav, Mr. Atul Kumar Goyal, Dr. Amlan Tripathi, Prof. 

Sangeet Ragi, Mr. Anupam Kher and Dr. Chandraprakash Dwivedi who 

graced the program with their active participation.

With this, the two-day Hindi Diwas Celebration 2024 and the Fourth 

All India Official Language Conference concluded succesfully.
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g g g  g fd fg  #7 w  H 3gf?gd g ig g ig  g g g g  # iU di g ^ r tfr

g fH d  STTf H ggH  3^g tgg  H dfT g #T # f  1# ^R d  #  g ^ g  ^ldT #7

g ig  f*g r # r # r f  y fd H tr  g ^  * i f*g r ^ r  g tfr  g ird ig  w w  g #  ggT 

# r mt#  ^ i 3^ TH r ^ r  # r d#H i# i si*&  g  g g ^  ^ r  cgm # ggiH  #  fd g<\ c **•

dgT &T #  g d ^ M ^  #7 f^ d K  gg fa ^ ld  #7 fd g  TT^T^T fa ^ g  ^ g ig

f# g  dT T f g g ig t #  gT if hi # i  3<rfiH W  g  fg f^dd  ?T«g#(g f ^

3T®g f^ tr  #  3M "lf^dl #7 gTT H g H  f^^TT T ^d  g  g g d  MT  ̂ ggf H ggO o
f^W  #T g±T ?T«g#(g ^HTH #T ^F^TH 1#gTi g H  ^T# g g ttg  #7

g d  H 3^f'H  g tfr  # r f 'g r  tggg  # r gyrg ^ r  g ^ m H ig  gd  g  3 t f ^ d*3 O
g f ^ i M  g  g g g i g fd # 1 t#  # "  f*g r H # tH # r gMrd # ri tfr sttf d r 

d #  t 1# g g d  #7 g d  ggdTd # r g g ^T d , ^g iT i gg g  ?ggd g ^ ig i 

MT g g ? " e"TH t^ g i dldT g ilfg i 3^JJldH gd, fd d g  g d  d^T ggiMH g d  

#7 g d m  #7d 6 g ^ g  g d  H fg g rfd d  gg  gr tg g g g  # i" ^ h H g g g -g d g  

g d  H g g d i^ " #7 gg H TTdggm #7 3g gg ig fd  d r fT g g , TTdggm #7 

gTgg gf. g t d  fdggr, #7^rg fg f t  gg ^g ig  g d  d r g d g  tth Hggid, g£ 

g  g g g  g d  ^ r  g g g  #th^  fHgr, gf. #th^  fg?gig, g ^ r  # fad i fdgiTi,

gf. g g g i#  gd r, gr. gH rd gig; #7d#^f, gr. ^Tr^Tgig ^ t, gr. gg. d # g f^  

gggr, gf. fggd^r ^Tfd gH^, ^ r  g g g  #7d^î d, ^ r  g g g  #7gir #  gi^dg, 

^ r  g d d  #7h it  g tgd , gf. g ^ d ig  f^m 5i, gr. g g rd  ggr, ^ r  g g g g  ggr0 0  o

gf. g ^ y # ig  djgg^l ^  g ^ ^  ^ifggiT! #r#7 # i" ^ h # r g lT d i gtTg

# ri

gg#7 g ig  fY, gr t^g ^ rg  T ^ r t^g g  g g ^  2024 gg g f^ d  

giTdrg gggTgT g ^H g g  # t g ^g d  g ^ d  gg g ig #  ^ g !d H  ggg^g  ^ io
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6. In the present era, no language can flourish without being connected to 

information and communication technology. Evidently, it has now become 

easier to use Hindi, more in scientific and technical subjects in the Central 

Government Offices due to availability of Information Technology facilities 

including computers, e-mails, websites. The Dept. of Official Language is 

continuously working in this direction. In this connection, on the occasion 

of Hindi Day and Third All India Official Language Conference held on 14­

15 September, 2023 in Pune (Maharashtra), the then Hon’ble Minister of 

State for Home, Shri Ajay Kumar Mishra and the guests present on the 

stage launched the 'Hindi Shabd Sindhu Version-2, a large and inclusive 

version of Shabdkosh and 'Kanthastha 2.0 (translation tool) with e-office. 

Likewise, Bhartiya Bhasha Anubhag has been inaugurated by Hon’ble Home 

Minister Shri Amit Shah on 14 September, 2024.

(i) 'Hindi Shabd Sindhu' is being developed to enrich Hindi with the words 

from other languages of the country. In this dictionary, along with the 

vocabulary related to various subjects i.e. - Mass Communication, Ayurveda, 

Sports, Space Science, Physics, Chemistry, Biology, Aeronautics, Computer 

Science, Electronics, Geology, Humanities, etc., traditional vocabulary is 

also being included. In this dictionary along with the word, its grammatical 

category, meaning, synonym, usage, antonyms, idioms and other necessary 

information has been provided. This dictionary is completely digital and in 

searchable format. This will be a dictionary which will be fully up-to-date 

and inclusive, having collection of all words used in Hindi with their 

meanings. In the dictionary, words from Hindi language and Hindi speaking 

region's dialects and languages, common words of other Indian languages, 

media and new media terms, words of technology and science, law and 

justice are also being included.

This will be fully Digital - Web based. The dictionary is being 

developed as per the standardized spelling prescribed by the Central Hindi 

Directorate. Unicode font is being used in this dictionary which will have 

facility to search words by typing in Hindi and English. In addition, various 

modern features are being developed in this, including the facility to search 

a word by speaking.
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6. qdfild  d d  f i  q r f  f it  fild l dddT qq ddlT d  fi±  fddT d  °f MdMO ' ts '  O'
dqH tl d |  TM ^ * fq  qdfild  d fid  f i  q ^  dT^IT q  qid lH di f i  4>LddT, f -  

fiH , ^d d ifd  d f  d  ^ttT q fid rfd q r d fq tq  3MH®t t d  d  ^ " ifd q  ddr 

d q d tq r fqqdf f i  t l^ r  q r d f t q  d  d f t q  qdtd q rd r d r  f it  :^ d d  | r  ddr

* l TlfifiTqT fqfiTd fdTdT f d  t^TT f i  q if i  qT T T * l fd t  q f i  d  MW 

( f i|  ITI^d) f i  14-15 fdddT, 2023 q r d<H<r-d q f ‘£r t^d d  ^ T  dHtd d t^ H  

fiuH i^ TrfifiTqr d<rfiHd q  dqdT mt dcqiHw fiid d ld  d  f iq  fit

d f id  q rfiir tfi^T ddr fiq ifild  dtH fddf ^qiTT ‘t|^£ r td t -  dTq<ui-2 q qO - o
d d  q q d fiT q d t dT®|qrd ddT ‘qdFd 2.0 (ddq i^ qd) q  t - ^ f W  q  d id  

qq rqd  d r q r q  q r HiqiM^ fqd r ddr dri fd t  g q ir 14 tdddT 2024 q r 

fiid d ld  d  f iq  f it  d tfid  m  f it  iq rrr ‘fiird ld  find d d fird ’ q r d firT fi fqd rc - o o
ddr l

(i) ‘f ^ ^ t  fdrd- q  h  drseqrd £d  q r ddd  firq r;^  d  f*£r q r d f i i f

q rd  q r fcm  f i  fq q td d  fq d r f ir  tit * i f d f i  f q i f id  fqqdt- fid d ^ u ,

^ d fid , ^Hq>d, f id tT ! fq "id , fiffHqr, Tdidd fq "id , fitq -fq "id ,

qfiTtdqr, qqdqr fa " id , fH ^ d ld ^ d , fi-d fid n rd , fiid fq q  d  

d d ftd  d®diqHi q  drd-drd qidqlTq d®diqHi q r f it  d f iit l d fqd r fir  

tit * i f d  ds^qrd f i  d®d q r yfqf^d qr d id -d id  3 d ^r c d i^ rt^ q  

q rt^ , d fi, qd id , ^q ^d ^d id d iT  qdrd, fq ^ td , Tq̂  qd  d c d fitt

^ q ^ q q  fild q id  d f   ̂l d |  dsd;qrd qdddT TBtfidH ddT w!fiMTq

( d fiq fif  ̂i d  q q  ^ d i ds^qrd td i f ir  qdd: d id d d  d f i^ d t

Ydi ddT fd fi" r ^ r  fi qddd Yd qT^ d fit d®^f q i d f i d t ld  d d  

IrdTi f d  ds^qrd fi- T ^r t l^ r  ! d  q r drtHdt, idfiTqT^- fiT q i^

qr d®^, d ^ d  fiiTdld f i ^ ^  qr yqtHd d®^, fitt^d i ^d; firt^dT qr

d®^, H q fitq  fq "ld  qr d®^ ddT fq f t  qq ^dTd qr d®^ fit  dTtfid

fq q  fiT t|   ̂ i

d  qdddT t^ffidH qq- ^ tT tT d  Ydi ddT f d  q^^rd r ^ r  t^d T H d  i q ^  

f^ trlT d  d id ^ i^ d  qdd^ q̂  d d d ^  d d ^  fq d i fiT t t '‘ i fd fi" d t^ d ^  

qf^q q r 3M4!d fqdT fiT tit  ̂ ddT fd fi" t|^ r, d d fit  fi q q q  q r  d®^ 

q r d fq tr   ̂i fd q r drd-drd fd fi" dlH^T d®^ q r ! f id r  

d T d  q f  q rd r 3MH®t qTTq f ir  ts  ̂i' o
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(ii) In the updated version of 'Kanthasth 2.0'(Anuvad Sarthi), three 

new features have been added, making it a very useful software.

These features are as follows:

Neural Machine Translation i.e. Machine based Translation-With the

facility of neural machine translation it will now not only translate from 

its memory (which currently holds around four crore sentences) but will 

also provide machine translation.

Smart Chatbot - It's like “May I Help You”. It briefly answers many 

questions for the new user. You may call it "FAQs" or "Frequently Asked 

Questions". With the help of these, users will get very important 

information regarding use of Kanthastha.

Voice Typing - Now the facility of voice typing has also been made 

available for typing in this software. User can also type by speaking.

(iii) Bhartiya Bhasha Anubhag

Establishment of Bhartiya Bhasha Anubhag (Indian Languages Section) 

is an ambitious project of this Department which has been launched by 

Hon'ble Home Minister Shri Amit Shah during the 4th All India Official 

Language Conference and Hindi Diwas Celebrations, 2024 on 14-15 

September 2024 at Bharat Mandapam, New Delhi. The purpose of setting 

up this section is to develop a mechanism through which correspondence 

between the Central Government and the State Governments can also 

be done in the First Official Language of the State. It has been proposed 

to develop a universal system of translation in 15 Indian languages of 

the Eighth Schedule of the Constitution.
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(ii) “3 3 ^  2.0” (^d3TC dTT^T) #7 f d  ^d%d<H dd#Tul H dTH H f 

f3dddTC dTrfHd #T d f  f  fd d d  % d 3  3 ^  iM ^ld ! dlVd3%T 3d  d%T 

* I % ^T37 f d  3#TT *' :-

?3Td d$fld  dTd^Td S ^ fd  d $ ftft Sd3T^ - f d  df33T #7 ^ddTT d 3  % 

h  #73d ^ mH t H H T  (fddH  f d  dH% # T 3  3 tt # T ±  3 3 % *) d  d d 3 ^  

3dT 3 d #  HdftHt dd3TC tfr 3dd3d #TkJd|l I

*d T t ^d 3 d  - % y%Wdi #T #7 fd 3  * | fd H  H3 y%l3di #7 fd 3

3  d  dTT 33dT #7 d ! d  H 3dT fcd  d 3  *'| f3 x “FAQs” %T “d3dT  3&o ^
dTH 3 d  33d” #  d # d  *'| fd d  y% l3 d l^  #  #75dd #T 3%ld 3Td #7 

fd d  3  d  H r3 3 4  dlH#lTl 3 d d  W tlo ^

3 R d  STffdd -d 3  f d  dT3d3%T H dffM d # d  #7 fd d  3f%d dffM d #T

df3^T tfT 33d3d #TT 3  d f  * I y%l3dl 3Td#T dT d fd  #T d # d  *'l

(iii) M K ^4 WT3T SdWTd

dTTdr% dT3T dddTd #T ddmdT f d  f3dTd #T d #  H ?3T#T!T 

MR%ld<Hl * fd d # l ddTTd 14-15 fdd3T 2024 #  dTTd H5MH, H f f ^ d l  

H f '3  t^3 d  dHTTl , 2024 d3 3 d d  d fd d  ^lTdl% T ddT d ddH dd #7 

^ T d  HlHHl% d H d  dT d fH d  3TT dT ^3Td f#%T d%T * I f d  dddTd #T

ddmdT f# d  dTH #T y%ldH 3 #  3dT d d  f3 # fd d  #THT * fd d d  #7  ̂ dT#TT

^ T  TTd% dT#TTf #7 3T3 M^l3lT TTdd #T 33H  ^ 1 ^ # llT #  dTdT (First 

Official Language) H ^T Y d#7| fd H  dfmyTH #T ^ 5 3 ^  ^ H d ^ l #T 15

dTTdr% dTdT^" H ^H3T^ #T dT3dtfH# c%3d3T f3 # fd d  f# 3  #T 3ddT3

f#%T d%T B"l
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7. The following points in the Annual Programme need to be paid utmost 

attention: -

(i) The Policy of the Government with regard to the propagation and 

spread of the Official Language is that the use of Hindi as Official Language 

may be increased with motivation, encouragement and goodwill. At the same 

time, the Rules and Orders should be strictly complied with. In this context, 

it may be mentioned here that under Rule 12 of the Official Language Rules, 

1976, it is the responsibility of the Administrative Head of each Central 

Government office to ensure that the directions issued under the O.L. Act 

and O.L. Rules are adequately complied with. If an officer or employee 

knowingly (deliberately) contravenes the provisions regarding the Official 

Language, action may be taken on the basis of the contravention of the 

rules and orders relating to the case.

(ii) It is necessary that Presidential Orders issued on all the nine volumes 

of the Report of the Committee of Parliament on Official Language be 

complied with by the Central Government Offices.

(iii) Necessary steps should be taken to get Scientific and Technical 

literature prepared in Hindi by the concerned Departments and made available 

for the use of public.

(iv) Not only should the training of Hindi language, Hindi

typing/stenography be expedited, but all the personnel who have received 

training should be motivated and directed to make maximum use of Hindi 

language, Hindi typing/stenography.

(v) Central Government Offices should regularly nominate their 

employees to the different training programmes of the Department of Official 

Language and direct them to be present in the classes regularly and to 

complete training with sincerity and appear in the examinations. Any 

instance of discontinuing training or not appearing in the examinations 

should be sternly dealt with.
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7. c i l f t *  *id*<H  *  d d U  d  td < M ld f^d  fd ^  fC ffy  ^ y  d  ftd K u fld  *:

(i) Tl*dTyT *  ydlT dC OTT *  did d  dT*IT *T dffd dF d t * 1* dT*lTl 

* m * M  d  fFFl *+ d w ,  ylrdiF d :# r  d d c d i  d  d ^ id  *Td i d1*d f d *  

d re  *Y tdddi :# r  ^ F f  *  ^dMiHd d  ?^dT dTdY didY dT fd  i sd  d d u  dO * '
dF 3dd^dYd * 1* TradldT tddd, 1976 *  td d d  12 *" d  d  * F  dT*IT *

y ? d * *rdTdd *  y r iid td *  y ^ id  * t dF iHTFitdcC * 1* c  d ld l^d d  *T

1* dddldT ^ Id ld d d  ^ r  d ^ d T *  tdddi *  ^ t d  d id  1*d dd  t d F f  *T

d d ld d  ^dMIHd Yi dIF *1^ *ddlT l dT ;d1d*l?T ^Id<d^*T d^dldT *  dd

d  dTd yiC^idl *T ^C sddT *TdT * dY M*Td d d d ld d  tddd f dC ^ F #  *  <\

3dddd *  ^ i r  y r  *iTci4 * t * t d * d t  F i

(ii) dF ^ c ? d *  * 1 * ddFld T^^TdT dfdtd * t ddlF *  d , ^Fr y r  d id  

1*d dd  ri^dytd *  ^ F #  * t d T *ir *  *Tdtddr fcitt ^dyiH d 1*dT**'• - o
^ id i

(iii) d d d d  ddTdd/fC^Td C " itd *  c  d *d t*T  d ift rd 1FFt d  ^yc id  *  fdd  

^ c ? d *  * F d  33Td"^r 3 d ^ d d i^ K ^  *  3yd1d sd  iyH®y * rc id  *  fddo
^ C ? d *  3yTd‘ *F i

(iv) r^T  dldT, r^T  F * W /^ f fd iy  *  y f f ! d f  d  d  *C d  d d t d l^  d id  d id *  

y f f ! *  yd d  * r  d *  d d t *T fd *r *+ f ‘FT d r *  T ^ t F * * / ^ f1 d iy  * to o
^1 d *T ld * yd ld  * r d  *r fdd  ^ d d  dd td ^^rd  dt 1*dT *Td i

(v) r^dTdT fCdTd fcttt ddTd * t tF fC fd d  y f f ! *  * id * d i  d  d r * i r

*r *id'iHd tddfdd ^ y  d  ^yd ' *ddTlTdt *+ difdd *1" ^ r  difdd *ddi1Tdt

*+ tdFrr F" 1* t t d d f ^  ^ y  ^  * ! t̂  d  3y1rdd r v ^ r  yTT dryrdT ^<\
y f f ! *  yT^d *1" d d i y d !T ^  d  i y f f ! *  *+ dtd d' ^ te d  dT y d !T ^  

d  d  ddd CTd̂  dTddt d  * ± ^  dTdt dTdi
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(vi) Central Government Offices should, at their training institutes catering 

to Central Services, make arrangements for training in Rajbhasha Hindi, 

at par with the level of arrangements at Lal Bahadur Shastri National 

Academy of Administration, Mussoorie and prepare literature on their 

subject matters in Hindi so that after training the officers/employees may 

be able to carry out their work in Hindi easily. In all the training 

programmes of the Central Govt., targets for imparting training through 

Hindi medium compulsorily, have been fixed for the region ‘A’, ‘B’ and ‘C’ 

in this Annual Programme. Necessary guidelines are required to be issued 

to the respective training centres for compliance in this regard.

(vii) All the Officials should be acquainted with the Official Language 

Policy by conducting workshops in every quarter so that they may 

discharge their responsibilities effectively.

(viii) Central Government Offices should organize seminars relating to 

their subject areas in Hindi medium.

(ix) It should be ensured that the officers/employees who have won 

prizes in various competitions during the Hindi fortnight, do their maximum 

official work originally in Hindi.

(x) Periodic Official Language inspections of the Central Government

Offices should be conducted by concerned officers of

Ministries/Departments as well as by the Senior Officers (DS/Dir./JS) with 

the officers of Official Language section/branch.
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(vi) #7g e r# K  #  * ig ^ g  #7£fg- 3 g r ^  #  d q d  q f% !w  e ^ g id  d  TddTqr

f '^ t  d  q fd !w  # r c^q ^^r 3d t q d r q i # r  fd e  q d r q i g ig  g  ig r s u rd  

r i ^ g  q^ned d # ig d i, d e l  d  # r f  d id  * d r  d q d  fgqgf £  e g f^ d  

e lT c g  # t ^ d d  f d  d  # g ig  dT% q fd !d  #  g g  d f ^ # f r  e T # ^  

# id # id  e g tim g #  rd w ra r f d  d  # t e #  g e  g ild #  # g g d  d  " # ’,

‘̂ ’ g  ‘d ’ ! d  #7 fHq #7g eT#IT #7 d d t q fd !d  # g g d T  d  d ^ id d :  r ^ r  

d itd d  d  q fd !d  fgq d id  sg  ga-d d d d d  f# q  w  *' i g e  e g g  d  

d d q id d  'd  e g f^ d  q fd !d  #7d # r ^ g ^ g #  f^ w  fd 2 d  d d  f# q  d d  

# r ^g s g ^d T  %i

(vii) q d #  fd d id  d  ^dsndT  # i d ig ld d  # t e d t #fd#7r # r d d d iq r 

^ rfd  # r d id ^ ili gr d iq  fd e d  g  d q d  gig?gT # r d g #  ^  d m  e #

(viii) # g  e r# K  #7 * ig ^ g  d q d  fgqgf d e g d d  ed lf^bg i f*g r d itg d  

d  m g ffd d  #T i

(ix) g  e ^ ^ d  f# g r d ig  f#  r g r  q ^ g i i#  g t^ d  fg fd ^d  y fd g id d id

d  q r^#K  d rd d  g d  d d # fr /# d g T fr  d q d i d f^ #  d  d d #  er#T fr

# id # id  d g ^ q e  r g r  d  # T  <\

(x) d d d g f/fg m d f #7 e g d d  d d # iM  g  gfTsg d d # iM  (3q 

e d g /d d ^ /e g ^ d  e d g ) ggRT #7g e r# ir  #7 #ig1gg1 # i e d g -e d g  q r 

T dm qr e d f  d d ! #  T dm qr d d m d  #7 d d * i M  #7 e rg  f# g r d iq i
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(xi) A Joint Town Official Language Implementation Committees (TOLIC) 

website has been created by the Department of Official Language for 

TOLICs working all over the country (http//narakas.rajbhasha.gov.in). All 

the TOLICs should share data (information) related to their TOLICs on 

this website. The objective of formation of TOLICs is to provide a joint 

forum for encouraging the use of Official Language in the Central 

Government Offices across the country and for removing the difficulties 

being faced in the implementation of the Official Language Policy. The 

members of TOLIC can improve the level of their achievements through 

deliberations on this forum and exchange the information about the best 

practices adopted by them for increasing the use of Hindi. In a year, two 

meetings of the committee are to be organized. The Administrative Heads 

of the Central Government Offices located in the particular town are 

required to personally attend the meetings of the committee. Under Rule 

12 of the Official Languages Rules, 1976, Administrative Head has been 

entrusted with the responsibility for the implementation of the Official 

Language Policy of the Union and compliance of the orders issued by 

Department of Official Language in this regard from time-to-time. Officers 

of the Department of the Official Language (Headquarter)/ Regional 

Implementation Offices attend these meetings. In order to conduct the 

proceedings properly, checklist of the relevant points to be considered in 

the meetings of the TOLIC is provided at the time of formation of the 

TOLIC. A total number of 537 Tolics have been constituted by the 

Department of Official Language, so far.

(xii) Efforts should be made according to the rules for formation of Town 

Official Language Implementation Committee in the cities of the country 

where Town Official Language Implementation Committee has not been 

formed yet.
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(xi) dT d  #ldTd ddT TlddldT # ldV ddd  d fd fd d i (dT l#ld) 'd

TlddldT ^ d ld  ^d ld  d'd^d dT l#ld dddli?d

(http//narakas.rajbhasha.gov.in) # r fd d W  f# d r dd r ^1 d d r dT i#id ^ d  

d^^ l^d  q r dqdT dT i#id dd d r st̂ t (dddT) dT^r # T  ddT d d d id r 

# ldV ddd  d fd fd d t #7 d d d  #T 3 ^ 3 d  #7  ̂HT#K #7 dT d  $7d #d tdd T

d  dddldT #7 qd+d' #  d^ldT £d  ^ T  dddldT d rfd  #7 # ld k d d d  #7 d d

d  d d  d d r  #fddT^df # r # d  #7 fd q  q #  d d ^ d  d d  q ^ id  # d T * i

^ d  d d  q r d ri# iH  #7 d ^F d  r ^ r  #7 qd+d' # r ^ i d  #7 fd q  3 d #  ^ l d  

d q d if d f  3 d d  drfddr #7 d d  d  d id# iT i q r fd d ir-fd d d  # #  dd r 3 d # r

^^Td-q^Td # T #  ^ q d r 3MdRddT #7 ^FdT d  d^TT dT d # d  *'l d fd fd  #

d d d " ^r ts#7 ^ d r fd d  #  d id  'd  ddT fdd q  d  fd d d  #t̂  h t# it #7 

# id td d f #7 q ^ iH fd #  qd^T ^ d id  ^ d  H fdfd #  ts # f  d  cdf^ddd d tr q r 

HFdTfddT #TdT ^ q i ! d  * I dddldT fd d d , 1976 #7 fd d d  12  #7 ^dlTT 

q^T dfd#  q d ^ f # r TTddTqr d rfd  #7 # idV ddd  ?d  d d d  d  d d d -d d d

q r dddldT fddTd d̂TTT d id  #7 ^d m d d  #T 3dT3lfdrd dfqT d d l

* I dddldT fddTd (d d d T d d )/!d d  # ldV ddd  #ldTddf #7 d ^ # lf r  ^d  

ts # f  d  dTd d d  *1 dTT#rd #  t s # f  d  fdd K id  fd ^ d t #  d #  fddd 

dTT#rd #7 d ^ d  #7 d d d  ^ d ^ d #  # iT d if d fd f^d d  # d  'd  3qd®d # d f  

dTdr * I dddldT fddTd ^dlTT dd" d #  #7d 537 dTT#ld #T d ^ d  f#dT dT 

d #  * I

(xii) #7 3d  d  Tf d  dTT#rd #7 d ^ d  #7 fdddTddiT q d ^  f# q  dTd d  T 
d d r d #  dT i#id # r d ^ d  d ^ ^ " i
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(xiii) The Quarterly Progress Report should be sent to the Department of 

Official Language online within 30 days from the completion of each 

quarter. Similarly, Annual Assessment Report should be made available 

by 30th June every year. All Central Government Offices are required to 

send Quarterly Progress Report and Annual Assessment Report online 

only. The system is available at the Department’s website 

www.rajbhasha.gov.in.

(xiv) Ministries/Departments have to ensure constitution/re-constitution of 

Hindi Advisory Committees at the earliest and ensure holding of their 

meetings regularly. In these meetings, the checklist of important points 

provided by the Department of Official Language for the consideration of 

the members should be kept in view. This checklist is available on the 

website of the Department of Official Language at www.rajbhasha.gov.in. 

Decisions taken in the meetings must be implemented.

(xv) The advertisements published by the Central Government Offices 

etc. in English/Regional Languages shall mandatorily be published in Hindi 

also. When advertisements are given in English newspapers, then at the 

end of the advertisement, it should be invariably mentioned that the Hindi 

version of the Notification/Advertisement/Vacancy related circular is 

available on the website. Full link related to this information should also 

be provided.

(xvi) The Central Government Offices should ensure that all the 

computers have Unicode installed on them so that work in Hindi may 

be done on the computers.

(xvii) It should also be ensured that all the officers/staff associated with 

translation work make maximum use of ‘Kanthastha’ software tool 

developed by the Department of Official Language and feed the repetitive 

translation material into it.
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(xiii) Prni^i q d d  tTqrt q?dd fd d i$  d r ddif£d d  30 fd d  d  tfrd r 

T d w q r fdwTd d r ^Yddi^d 3 q d d  d T  dr dTdi ^d r q d ir, d rfdd  d ^d id d  

tTqrt q?dd d ^  30 d d  d d  d d ^d  3q d d  d T  dr dTdi d ^  dT d ir d  dWr

d id id d i d  ddOd * fd  fd d r °r q d d  tTqrd d  d iftd  d ^d id d  tTqrt<\

^ d d i$ d  ?  £d"l d  y ^ id l fdWTd d r d td i$ c  www.rajbhasha.aov.in qT 

3qd®d ?

(xiv) ddTdd/fdw d d q d  d  f f ‘dr d d r d ir  d fd fd d i dT d^d /q dd 6d  d r  

3d d r t s d  fd^Tdd ^ d n  q r d T d  d ld fs d d  dT i ?d ts d r  d  d id d k  

dd^d i dr fdd K id  TTdwqT fd w d  d d ir  fdd d d  d  ?dqd f t^ d t  d r d d  

fd d ^  d r Sdld d  r®T dTdl d  d d  fd d ^  TiddldT fddTd d r dtdli?d 

www.raibhasha.aov.in qT 3Hd®d * l ^d  to d l d  fd d  d d  fdddT dT 

^d m d d  d^df^dd fd d r dTdl

(xv) d ^  d rd ir  dr d id id d i ^ f d  ^d irr d  d r fd "m d  d d d Y /!d d  w q rd  

d  fdd d d  **, 3d?" f ’dr w qr d  d r d fd d id  ^ q  d  q d rfd d  dTTdr dTdl d t  

dddY d d id ir qdf d  fd "m d  fdd d d  *' dr fd "m d  dr d d  d  d  d d ^d

3 ^ d ^  d r  fddr dTd fd  d 1 ^d d d i/fd "N d /tT fd d  d td r  qlTdd dT f ‘dr dMidr<\

d td i^ d  q r 3qd®d * 1 ^ d  d idd iT i d td r  q a  fd d  dr fddr d d i

(xvi) d ^  d rd ir  dr d id id d i d̂TTT d  dYdfsdd fd d i d d  fd  d d r d ^d e d

d  d fd d r^  d r d fd d r Y dTfd 3d  q r f ‘dr d  d id  fd d r d r d d its o

(xvii) d  d r d^d f^dd fd d r dTd fd  d d d i^  dTd d  d ±  dWr 

d ^ d T fr/d d d lfr  TTdWTqT fd^Td d̂TTT fd d fd d  dTTd d d  ‘d^Sdd1

dT ddddT /^ dT d l^ d  ^  d l^ d  3Mdld dT" ddT tT T -t^  fd d  dT^<\

dTdf d r $dd dr? dY"i
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(xviii) Efforts are also being made to upgrade 'Leela Rajbhasha' and 

'Leela Pravah' in collaboration with Central Hindi Institute, Ministry of 

Education and C-DAC, Pune. It should be used more and more by non- 

Hindi speaking people.

(xix) Town Official Language Implementation Committees have been 

constituted to increase the use of Hindi in Central Government 

Offices/Undertakings/Banks located in foreign counties. Presently, TOLICs 

have been constituted in five counties: Mauritius (Port Louis), UAE 

(Dubai), United Kingdom (London), Fiji and Singapore.

I am not only hopeful but also confident that all the Central 

Ministries/Departments, Offices, Public Sector Banks and Central 

Undertakings etc. will provide greater impetus to Hindi in their day to 

day work as per the constitutional and statutory obligations regarding 

the use of Official Language and will make voluntary efforts towards 

fulfillment of the targets mentioned in the Annual Program for the year

2025-26.

March, 2025 MINISTRY OF HOME AFFAIRS

GOVERNMENT OF INDIA

( N I T Y A N A N D  R A I )  
Minister of State for Home Affairs

G ovt, o f  Ind ia  
North B lock, New Delhi



(xviii) f$r$JT #> TTF̂TTST 3ftT t f f t o ,  q * t % ^ 4 )d | £  ‘to T

T̂3T§TrqT’ 3ftT ‘ĉ tcTT SraTT ^  3 ^ {R  % W ?T 3ft f^TT dT £ I f&SlcU

§Tpsrr-§rpsh- c^ ft c&m  f ^ r  a r t o r t o '  ton- drxri

(xix) t o #  #  t^IcT t o  7R^TR % a to  *f f ^ r  ^T wzfo\

% t o  qrR  TT̂ mFTT toPFcRFT t o t o T  T̂ 7[^T ftoTT 3FTT % \  3T§fT

c to w  P q #  £# :-? rr? iw  ( t o  c^), # tot sm  s i f t e r  ( ^ t ) ,  

ftonsrr (<tot), ftofr cTOt tom< P r̂t̂ rt to?r f \

tor arrm p  to  arfto to  tocfRT £ f# tor toter toototoRr,O O <N
c h ito n , t o d t o  t o  % t o  t o w  3M5b<H 3 to  TRT3TRT q t o  t o #

t o t o t o  t o  to # to r  t o t o r  % arroq arto  ^ f t o  ^Rr-^rar #  f t o  q? 

a r t o r t o  str t o  t o  t o  2025-26 % t o t o  torsf^r #  3 t o t o r  <*$=# £r 

q #  to  to rr  P toltoPF t o  totto<N

W $, 2025 3T̂  TTOT to t
3T5T tolcRT, §TRcT TTTOR

(Ito-TFT^T TPq)
^  tf*t qto
qTCXT

q f

-  n -



Important Directions regarding Official Language Policy

1. Under Section 3(3) of the Official Languages Act, 1963, Resolutions, General 

Orders, Rules, Notifications, Administrative and Other Reports, Press Communiques, 

Administrative and Other Reports and Official Papers to be laid before a House or 

Houses of Parliament, Contract, Agreements, Licenses, Permits, Tender Notices 

and Tender Forms should invariably be issued bilingually both in Hindi and English. 

Under Rule 6 of the Official Language Rules, 1976, it shall be the responsibility of 

the person signing such documents to ensure that such documents are prepared, 

executed or issued in both Hindi and English languages.

2. As per Rule 5 of Official Language Rules, 1976, communications received 

in Hindi are to be replied to in Hindi only by the Central Government Offices.

3. Under Rule 10(4) of Official Language Rules, 1976, the Central Government 

Offices are required to notify the names of the offices in the official gazette, wherein 

80% of the staff have acquired working knowledge of Hindi. The following items of 

work should be done in Hindi in the branches of the banks notified under Rule 10 

(4) of the Official Language Rules, 1976:-

“Demand Drafts issued on applications filled in Hindi by customers and on 

applications filled in English with the consent of customers. Payment Order, Credit 

Card, Debit Card, all kinds of lists, returns, fixed deposit receipts, communications 

etc. regarding cheque-book, entries in daily Ledger, Muster Roll, Dispatch Book, 

Pass Book, entries in Log Book, work relating to priority areas, security and 

customer services, opening of new accounts, writing addresses on envelopes, work 

relating to travelling allowance, leave, provident fund, house building advance, 

documents related to medical facilities for the employees, agenda and minutes of 

the meetings.”

4. Under Rule 8 (4) of the Official Language Rules, 1976, the Central Government 

Offices to issue orders to the employees of the notified offices who have proficiency 

in Hindi to work only in Hindi for noting, drafting and for such other official purposes 

as specified in the order.

12



r a wo

1. TTFFTdT F^lfFd<H,1963 F t yrcr 3(3) F  F dF d F F ^ I, F lfil^d t t f F ,  tFFfi, 

F^F?FTd, dFTTFtdF d f ^ f  fTdt£, Ff  i d ^ d F ,  Ff ^  F  fFF t fs;f  ft f r F  f ^Ft 

F  f f !  T^t ftF  dTFT dFTTFtdF fft f f f  fTdt£ d ftftTt FHiFid, F id ^ , fttt, 

FFdPddi, FFdldd, tFiddi F |F Id  ^ T  tFiddi ddd 2[fdFrfdF Fd f i  F fiF t :#T f f f i  

f r F  f i  FTTT fFd FTd l  TTFFTdT tFFfi, 1976 F  tF F fi 6 F  F d ^T  FF ^FdTdFf dT

FdWT FTF dTF cfRF FT ditFcd F  F lF l^dF FTFT YFT fF  $ fi ^FdTdF f ‘fT ^ To
F fiF t f r F  FTdT^ f i  d w ,  fF ^ lfd d  FFdT FTTT fFd  FTd l

2. TTFFTdT fiFdfi, 1976 F  fiFdfi 5 F  FFFTT F ^  FTFTT F  FlFlHFi f i  f ‘fT f i  dFF 

ddrff FT 3FT f|T̂ T f i  fT ffdT FTFT f l

3. TTFFTdT tFFfi, 1976 F  fiFdfi" 10(4) F  FFFTT F ^  FTFTT F  jF d  FTFtFdT F  80 

dffiFTF F iffiF i F  f f f r  FT FtFf TFF "TF ddd FT fFFT fr, 3F FlFlHFi F  FTfi TTFdF 

f i  F ^ F f ld  fFd  FTdl fF F  F dF d F ^ F f ld  d F  FT FTTFTF f i  tF<MfFf^d F tF 

f f f i  fi fFd  FTd:-

”FTfFT ^dTF f f f r  fi FT Fd FlddF' ^ T  FfiFT fi" FT Fd F lddF  dT i l i f  Fi F t 

Ff f i tF  F  FTTT fFd  FTF dTF FTF fTdd, FFFTF t t f F ,  #rTtd F i f , t d d  F it, FFt 

dFIT FT FplFi, id d f iF f i  FTdl^ FfiT TFtf, I f  dF  F d^t ddrff, S;1F f  dfT, FF^tT+F, 

^d F  dfT, dTF dF, FTF dF  fi dfd^SFT, dTdlfiFFT dT^F !d ,  FT!T ddFT F  FdT 

F d^t FTF', f F îTF WlHFI, fFFTFf dT d ^  fF^FT, F f i l lT F t  Ft FTdT F?F, FdFTF, 

Ffd^F tFf^, ttdTF td filF  F^^F, f lfF rF I F d^t F tF, ts F t  F t FlFF^F, FlFdrd 

t t f f  l“

4. ttfftf  tFdfi, 1976 Ft tF d fi 8(4) Ft ff f t t  F^^ ftftt, F F 'f I^ f J If  f iF if F* 

Ft fffT  fi ddtFFT dT^F F l^F lfTF '/F fillfTF ' Fr f^^dF, dTFdF F^F  3F FTFFTF 

ftF 1 f + FrdF fffT  fi f t F  Ft fFd t t fF r  ftTT f t  f f ^  ^, Fr fF  t t F  fi idtFf^^d 

Tl
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5. As per Rule 11 of the Official Language Rules, 1976, all manuals, codes 

and other procedural literature relating to Central Government offices shall be 

printed or cyclostyled, as the case may be, and published both in Hindi and 

English in diglot form. The forms and headings of registers used in any Central 

Government office shall be in Hindi and in English. All name-plates, sign-boards, 

letter-heads and inscriptions on envelopes and other items of stationery written, 

printed or inscribed for use in any Central Government office, shall be in Hindi 

and in English. Accordingly, the Central Government Offices are required to 

send all manuals, codes and other procedural literature relating to Non-Statutory 

procedural literature to Central Translation Bureau for translation.

6. Rule 12 of the Official Language Rules, 1976 requires the Administrative 

Head of each Central Government Office to ensure that the provisions of the 

Official Languages Act, Official Language Rules and directions issued thereunder 

are properly complied with and to devise suitable and effective check points for 

this purpose.

7. The Department of Official Language, Ministry of Home Affairs has re­

emphasized on the suggestions given by the Hon'ble Prime Minister in the 

minutes of the 31st meeting of the Central Hindi Committee. These suggestions 

are as follows: To reduce the gap between official Hindi and Hindi used by 

the public, to take measures to further enrich Hindi through other languages of 

the country, to adopt words from other Indian languages for Hindi and to ensure 

translation in Hindi in simple language so that official language is not a hindrance 

but a help in the propagation of Hindi.
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5. Tddm T iddH , 1976 d  id d H  11 d  dddTT dTdlT d  d ld ld d i d

d d fd d  d d r H d d d , df£ diu ^ t  y fd d i d d d r d ^ d  d if£  cd, f!^ £ r ^ t  d d d r  H 

^ ftd r fd d  ^ q  H d d rfd d d , H ^ d  dT d l^d d U d l^d  fddT d iu d l ^ T  qdTfdd 

fddT d iu d ii d ^£ rd  d T d ir d  fd d r dTdtdd H q d rd  fd u  d id  t id  T id w l d

q ^ q  ^ r  ? M d  f^ d r  ^ r  d d d r  H *ddi d ^ d  dTdTT d  fd d r d id d d  H q d rd  

d  fd u  d d r diHMdd, d ^^T  q^u, q ^ H  ^ r  fd d id i q r  ic d ld  d ^  ddT d ^  

dTHdr d r d ^ d  H r f |H r  ^ r  d d d r  H fW r  d iu d i ^ r  H fcd  d r ic d ld  Ydri 

d d d d ir, H  d T d ir d  d id d d i d  d d !T  * fd  t  d d r H d d d , d T d rd  u t  q fd d r 

d d d r d d if t fd d  d iT rd  d  d d fd d  d ^ d  y fd d icH d  d iT rd  d d t ^  d  fd u  d £ rd  

d d t ^  ®dd H d d io <\

6 . dddTqT fddd,i976 d  fddd 12 d  d ^ d r H  dTdir d  qrdd dTdTdd d  

qdididd qdid dr d idT^iidct * fd t  d dd^dd dT fd TiddidT 

ddddH , TiddidT iddHitdi d  qitdidt ddT ^dd ddrd did fdu du iH H  

dr dHfdd dq d ddqrdd Y ddT 5d ydldd d idddd u t qdit^id did fdcro o x o o

ddld dldi

7. rddidT ftdTd, d dddd d d£rd Tdr dfHid dr 31tr dsd dr d id tr

H Hidd!d quidH^ dr stirr fdu du d^iti qr qd: dd f̂ dT * i d d^Tt **:- 
dr^id r^r ^ r  diHiidd r^r dr ddr dr dH drdT, :̂d dr dT^T  ̂ d"

r^r dr ^ t ddg^d dr^ dr fdu iqid drdr, dT^T  ̂ dr d®̂ T dr 
r^r H’ d d  dTdr, dird!d dT^T  ̂ ^  d®̂ t dr ^iddr r^r dT̂ T

H d^dT, r^r H’ d d t^  dTd dT̂ T H’ dtdf^dd dTdr iddd dTdiT) dT̂ T T^r 
dr qdTT-qdTT H drdd dfr, d^Tdd r̂i
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8. The Department of Official Language has urged all the Secretaries to the 

Government of India/Heads of various Government Organizations that when they 

preside over the meeting of senior officers every month, they should also review 

the progress made in official work in Hindi in those meetings and discuss about 

the implementation of various provisions of Official Languages Act and Rules in 

their organization. In addition, the Joint Secretary (Administration) / Administrative 

Head of the organization should be entrusted with the responsibility of Hindi 

implementation and to preside over the meeting of the Official Language 

Implementation Committee in every quarter of the year.

9. The Official Language Cadre should be constituted in the

Offices/Undertakings/Banks etc. and it should be in conformity with the total 

posts.

10. The Hindi officers of the subordinate offices of the Ministries/Departments 

should be given the same pay scale and designation as the Central Secretariat 

Official Language Service Cadre.

11. The answers of question papers, except that of the compulsory paper of 

English, should also be allowed to be written in Hindi in recruitment examinations 

of subordinate services and such question papers should be made available 

both in Hindi and English. In interview or oral test, the candidates may be 

allowed the option to answer in Hindi.

12. The candidates should have the option to answer the question papers of 

all in-service, departmental and promotion examinations (including All India Level 

Examinations) conducted by the Central Government Offices in Hindi. The 

question papers should compulsorily be set in both the languages, Hindi and 

English. In interviews, the candidates may be allowed to answer the questions 

in Hindi.
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8. aarnaT faar\ % a ra  aa#iT #  atfr aR M l/faaa  a a # a  a\a<Hl #  qroro

a  m w  f# a  * f#  a t  $t a ia^ af^#iRai #r ts #  #r ttm a r

# t aY a 3%$ $  a a # a  # $ -# a  $  £ s \a  #r ar a $Y ! #T ^ a  aq%

a\3<H $  TaaTaT af̂ lf%a<H aaT f%a$Y #  ftf^^% 3^t^t #TaYFaa% #  tT

$  aaY #a aTa *Y, aa^a afaa (q?na%)/a\3% #  q?naf%# q ro  #+ rar 

#iaVaa<H aaT aa #r q?a# fa$i^i $  aarnaT ^TaYFaaa af$fa #r ts #  #r 

a^a^a^ # t% #r ida^c-a afaT aTai

9. #Taraat/3a^$f/t#f Mfa $  aarnaT #r a a \ \fe a  Yar aTfa, aY f#  # ao

qaf #r aaaa Y i

10. $aaaY/faaT\Y #  a^Yaaa #ia1aal #  f|iar qarf^#iRai #+ #ara af^aTaa 

aarnaT aaT a a \ #  a$T% aa%$i% a qa%T$ faa aTa

11. a^raaa aaTM' #r a a  qTYCT'M' $  a^ar #  af%ai4 q?%-qa #  ^ i±#t 

?Ya faaar #  q?%- qat #  3ar rar $  ar a% #r ar aTa ^ a  M  q?%-qaC\

sfaarar aa a , f!ar aaT aaar, ai% araM  $  3qa®a #aa aTa araic#K ar 

$tf^# qTt!T $  3a$raaTat #  ra r $  3ar a%r #r ar aTaiC\

12. #̂ a aa#ia #  #TaTaat aaTar aar aai#i^l%, faar\ra aaT qa+aafa qtr!T^  

(a l^a  araara aaa qa qT'CT'M' aT?a) $  aaafaaY #  a?% qat #  3ar f̂ ar $

a% #r fa#aq faar aTai a?% qa a1%ar4a: a+%t arar^', ra r a^ar $■

#aa aTai a  f ar!ir#ia faar aT%T Y, a f a^afaat #+ q^ \a  q?%f 

#r 3^  $  a%̂ #r a%$fa ar aTai
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13. Scientists etc. should be motivated and encouraged to read their research 

papers in the Official Language Hindi in all the scientific/technical seminars and 

discussions etc. Research papers should relate to the main subjects of the 

Ministry/ Department and Office concerned.

14. All Central Government Ministries/Departments/Offices etc. may organize 

Hindi Seminars.

15. Every type of training, whether long-term or short term, generally be 

imparted through Hindi medium in ‘A’ and ‘B’ Regions. To impart training in 

‘C’ Region, the training material be prepared both in Hindi and English and 

made available to the trainees in Hindi or English as per their requirements.

16. No Non-Governmental Organization has been authorized to impart training 

of Official Language to the employees of Central Government Offices by the 

Department of Official Language, Ministry of Home Affairs. Sufficient number of 

training centres across the country are functioning under the Department of 

Official Language and they impart various types of training to the officers and 

employees of the Central Government free of cost and they also organize 

workshops for deliberations on Official Language. As per the directions of 

Department of Official Language, all the Central Government Offices organize 

workshops for encouraging the use of Official Language in their respective 

offices. Besides English, the facility of imparting online training of Hindi language 

through 14 Indian languages is available on the website of Department of Official 

Language. Thus, it is not appropriate to incur infructuous expenditure from the 

Government exchequer for participation in Official Language training and 

workshops organized by NGOs.

17. To overcome the difficulties faced by various offices in doing the official 

work in Hindi, new guidelines have come into effect forthwith to organize Hindi 

workshops. According to new guidelines, the duration of workshop should be 

minimum one working day. Minimum two third of the time of workshop shall 

be devoted to the actual practice of doing the official work in Hindi on the 

subjects related to that office.
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13. yWr q # ir #r d^r y  3"ify#>1

#r y d y iy r r ^ r  y  yTv w  q^y #  fdq d frd  ^ r  yV yiifd  f# y  d iq i 3^d yfnv 

qy y y fy d  y^wy/fOwiy ^ r  #Tyrdy #  y ^ y  fOqy y  y y fy d  Ti

14. #£ry y r# rr #  y tfr yd idy/fyyT y/# i^dy f ‘£r ydi)fs&y| # t a iy)dy 

#T:i

15. ‘# ’ dm  ‘̂ ’ ! #  y  y tfr q # r  # t qfT^w, yrs y  yyqTyfy # t f r  yy y r 

^ratofy # t, y y fy y d : r ^ r  y t;y y  y  fr  i ‘y ’ ! y  y  q fT ^w  £y #  fdq q fT^w  

y y d t r ^ r  ^ r  S ^d t fry r y iq r^  y  dyrr # r f f  dTq ^ r  q fy ^ y y f #r y iy  #  

s ^ w  r ^ r  y i S ^d r y  yq^yy # r f  dTqi

16. ydyTqr fyw y, y  yy ryy  yyirr # r f Wr y r -y r# fr  yym  #t̂  y r# rr #  

# y^ iU y i # r y d y iy r # t q fT^w  £y #  fdq Sy#7d y'T # r y f  * i y d y iy r fyw y  

#  Sd-yy q f^ !y  #t̂  q fd  y  f r  £ y  wr y  # y  # r  r f  ^ d t y r# rr #  

S y # iM  y  ^ y y jiry r  #r fy fW y q # r  #  q fT^w  f^ y y #  £y ^ qy r d ^ y  qr 

fy y ir-fy y y  #  fdq #TyyndT^ # t ^ y )d d  # d  'd rdw iq r fy w y  #  fy^yiT #  

y y y ir  #7y y r# rr #  yWr ^ ry id y f ^yirr y y y d  ^ ry id y f y  rd y iq r #  qyry #r 

y^iyr ^ y  #  fdq #TyyTdTq ^ ly rid d  # r dTdr * 'i rdyTqr fy w y  # r <^yi$d qr 

‘drdT ydw qr #  ynyy y  y y d r #  s fd fr^d  14 wirdry y iq r^  y r ty y  y-

r ^ r  yiqr ^ t q f^ !y  ^ y y i^ y  1^q dT^ ^ r y fyyr 3qy®y " i Sd: d r-y r^ iri 

y y y r^  ^ y tfd d  f^ q  ^  r f  r^ y iq r  q fy ^ y  qy- ^ r^ y id r^  y w iy dd
fdq yr^Tfr ^rq  y  y y iy ^ y ^  y y  ^ r y i 3f%d y f^ " i

17. fyfW^y ^ ry id y f y r ^ r  y ^ ry  ^ rd  d" ^  r  °r ^ td y ^ y f ^ r  ^ rd  7̂ fdq 

r ^ r  ^ryyT d r^ #7 ^ y )d d  7̂ y y y  y yq  t^yr-fy^'y dTfr f^ q  yq  "‘ i yq  1̂ tt- 

fy^-yf #7 s y y ir  ^ ly y id r ^ r ^ y y y y  y y fy  q ^  ^ ry  i^ay ^ r  fry ri ^ ryy id r
O  'S

^yyd y  ^r f d f f  y y y  # ry id y  y  y^lV d  fyqyf q r T ^r y # ry  # y  # t s ^ y iy  

# ry iy  y y y iy r dTqi
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18. On the demand of Central Government offices, Central Hindi Training 

Institute imparts training for Hindi language, Hindi typing and Hindi Stenography 

through video conferencing also.

19. So long as the prescribed targets regarding Hindi typists and Hindi 

stenographers are not achieved in the Central Govt. Offices, only Hindi typists 

and Hindi stenographers should be recruited.

20. Officers/employees associated with translation work & implementation of 

Official Language Policy may be nominated for compulsory Translation Training 

in the Central Translation Bureau. Officers/ employees having knowledge of 

Hindi and English both, at degree level whose services are likely to be utilized 

for translation work by the office may also be nominated for translation training.

21. Translators should be helped out with aids like standard dictionaries 

(English-Hindi, Hindi-English) and other technical glossaries.

22. The officers of IAS and other All India Services are imparted compulsory 

training in Hindi during their training at Lal Bahadur Shastri National Academy 

of Administration, Mussoorie so that they could make use of it in official work. 

However, most of the officers do not use Hindi in their official work after joining 

the service. As such, officials/employees working under them do not get the 

right message. Consequently, Hindi is not used in official work to the extent 

required. It is the constitutional obligation on senior officers of the Central 

Government Offices to make progressive use of Hindi in their official work. 

This, in turn, will motivate the officials/employees working under them, thereby 

giving impetus to the compliance of the Official Language Policy.
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18. #t̂  dT#rr #  # id d d i # r t id  q r #7£rd f'q r q fd !d  dddTd ^ w r  wrUdr 

#d$7fdd #  trs -d t d  dr f'q r d id , f'q r q # d  qw f'q r ^ d fd iq  # r q fd !d  fqdr 

dTdr" i

19. #7̂  dr#K  #  # d td d t d  d d  d #  f'q r q## f w f'q r ^ i f d M  d  ddfdd 

fd^HTd d -d  qr^d d  d # r  fdq did, dd d #  3 d t #7wd f  qr q # #  w f  qr ^ d fd iq #

fr  ddf f#q  dTdi

20. ddwrq # d  ddr TTddTqr drfd #  #ddw dd  d  d± ddr d fd# iU d i/# tq iR d i 

# r #7qtd ddwrq sdrr t  dfdwid ddwrq q fd !d  'd  d f t d  f#dr dTqi dd 

dfd# ird t/#dw T irdt # r dr ddwrq #  q fd !d  #  fdq d iftd  f#dr d r d#dr ",

fddx dnid# ^d r q r f  qr-dddr q d  d M d  #r "Td fr  ddr fdd#r dw rd #r

3qdtd ^TdTdd WwRT ddwTq # d  #7 fdq f#dT dT d#dT " i

21. ddwTq# #r, t d #  dT®q#d (d d d r-fq r w f  qr-dddr) ddr ddd d#dr#r

dTsqiwfddt dq t  d fd #  d rtd t 3qd®^ # r f  dTqi

22. ^ird id  q^ndld# dwr ^ r  ddd d f^ d  ^ird id  dw r# #7 dfd#Tirdt #7 fdq 

d id  d rqr ^Tdtr d^^rd q^ndd d#rq tr, ddTr t  q f d ! t  #7 q trd  f  qr t q r  #r

q f^ !d  dfdwid dq d  fqdT dTdT " dTf# dT#Tfr # id # id  t  w ^d#T qdtd # r

d#7i ddTiq, d1d#Td d1d#Tfr dwr t  t d  #7 q ^ td  dr#Tfr # it# id  t  f'q r #r 

qdtd d ff # d i  ?dd 3d# ddrd  # d  # r  r f  d1d#rfrdt/#twTirdt t d fr  d ^d  

df^ dTdri qirdTtdWdq, dr#Tfr # it# id  t rq r  #r qdtd d q i!d  trd r t d f ' Y 

qTdri #7̂  d r# rr #7 #rdTddt #7 wir^d df^#i1Yd' #r d  dW^Tld# qifdrW " f#  W 

dr#Tfr #T t# rd  t fq r  # r d l^ #  ^ d f ^ #  qdtd #T:i ?d^3d#7 d ^rd  #Td # r  

r s d f^# rird t/# tdT ird t #r ^ rd r ftd d r  ddr dddTqr drtd #7 ddqTdd t d id  

^ q d ri
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23. All the Central Government Offices should widely promote and propagate 

the various incentive schemes in their Offices in order to accelerate the use of 

Hindi, so that maximum number of officials/employees are benefited by these 

schemes and maximum official work should be done in Hindi.

24. All the Central Government Offices should take necessary steps to enrich 

their Departmental Glossaries.

25. Hindi magazines are being published by the Central Government Offices 

to generate working environment in Hindi. General activities and original articles 

pertaining to the particular office should be published in these magazines. Main 

provisions of Official Language Policy may also be mentioned in these 

magazines. The Central Government Offices are required to bring out e-version 

of these magazines and to upload them on the ‘E-Patrika Pustakalaya’ platform 

provided by the Department of Official Language to facilitate smooth access of 

the In-house magazines to the readers.

26. It has been noticed that in the website of many Departments, information 

in Hindi is not being provided or in some cases it is not available completely 

in Hindi. Website should, therefore, be developed and updated in Hindi, 

regularly.

27. The Department of Official Language, every year conducts Basic Computer 

Training Programmes in Hindi through Central Hindi Training Institute and the 

duration of each programme is five days. Maximum number of officers/employees 

may be nominated for these training programmes. Trainees will be able to work 

in Hindi on computer after completion of the training programme. Details of the 

programmes are available at the website of the Central Hindi Training Institute 

at www.chti-rajbhasha.gov.in.
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23. ht* k *  Hdt * id id d  raT *  qdrd * r  d a if  ad *  fdd a d it d f  ftfd d d  

y)cHl$ d d ld d l ^ *  dqd  Haa^ W  d^tdda' *Tatdat d d t cdN * qaTT-qHTT 

*T  dTf* d 1 ^ * H d 1 ^ * d1^*Tft/*daTft ^d d ld d l^  *T d id  33T H *  ^ T  HT*Tft 

* ld * ld  d  d 1 ^ * H d 1 ^* * ld  f^T  d  5+|

24. * a  H f* lf *  d d t * ld ld d  dqd  aifdcefi d H a t^ d  f^ddY H Hat^d 3T®a 

d id  *  Hdad * fd  #7 fdd ^ d 3 d *  *a d  3aidi

25. * a  H f* lf #7 *Tdtdd dqd  *ld ld d  d  f'^T d  * d  *T d l^td  ddlT * fd  #7 

fdd f^T  q f^ * T ^ * T  q*T3Td *T  T^ **i ^d  q f^ *T ^  d  *Tdtda *  Hldl<rd 

dlfdfafdaY d^T 3H *Tdtda #7 * ld * ld  H Hafdd d tfd *  ^ d d  q*Tf^d f* d  d ld i

ht^  *Y TTd̂ TqT drfd *7 q ro  qraaTdr * t dr 3 ad ^ dasa Yi * a  ht* it *7 

* id id d i H dd!T  * r  didY * f *  a ^d  q fa *T ^ *7 f-a d d  d a ir * f  f? f  

TTd^Tqi fddTd ^ a ir  3qday * w  w  ^Hd^Td “f-qf^*T q w *M d ” q r dqdra *T  

dT% d  -qf^*lO qT^*f * r  H?d d f *  H qT^d d  H *

26. d  ddT * f *  d d *  fddTdT âTTT <^Hli?d q f dT dt H^HT fa r  d  d*Y a  

dTdr dT *^ r d idd i d  d  qUddi raT d  3qd®y d  *y * i dd: a^HT^d r a t  d  

f%*fHd ^ r  fddfdd  ^q  d d a d d d  * t%iu i

27. TTd̂ TqT fddTd âTTT *tT d  r a  q f^ !d  HFdTd *7 dltTdd d f  dY *>^^dT 

q r raT dr *Td * rH  *7 fdq 5 taaHtd t fH *  q f^ !d  * id * d l * t ^idldH  *ra id i 

dTdT" i q f^ !u  * id ^ d 'd 1 d 1 ^ * ^  d 1 ^* d1^*r1Tdt/ *dqi!Tdi * r  Hifdd 

*Tri q f^ !u  * id ^ d  qTT Yd*7 ^Ta q f^ !  q r raT d *Td * r  h*^^ i 

* id^d  * r  fa^dd did*iT i t^aTd raT q f^ !w  H^dTd * r  t^H i^d 

www.chti.rajbhasha.aov.in q r 3qdsy Iti
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28. The Department of Official Language bestows the ‘Rajbhasha Gaurav 

Puraskar’ with an objective to encourage writing books originally in Hindi. A 

revised award scheme named ‘Rajbhasha Gaurav Puraskar Yojna' from the 

year 2022-23 is introduced by the Department of Official Language. Under the 

scheme, the citizens of India will be awarded as follows:-

(A) Rajbhasha Gaurav Puraskar for writing original book in Hindi on knowledge 

and science based subjects.

(B) Rajbhasha Gaurav Puraskar for writing original book in Hindi on Forensic 

Science, Police, Criminology Research and Police Administration.

(C) Rajbhasha Gaurav Puraskar for writing original book in Hindi on subjects 

related to Culture, Religion, Arts and Heritage.

(D) Rajbhasha Gaurav Puraskar for writing original book in Hindi in the field 

of law.

To promote use of official language Hindi. “Rajbhasha Kirti Puraskar” are 

given by the Department of Official Language to Ministries/Departments, Public 

Sector Undertakings, Boards/Autonomous Bodies/Trusts etc., Nationalized Banks 

and in-house Hindi Magazines which register significant progress in the use of 

Official Language. Information about these two award schemes is available at 

the website of the Department of Official Language www.rajbhasha.gov.in.

29. The Department of Official Language, on its website, has provided links of 

various institutions through which one can see the glossary of those institutions. 

If any office has prepared its own glossary, it may be shared with this 

Department so that others may also benefit out of it.

30. Hindi translation of the generally used English sentences has been 

provided by the Department of Official Language on its website under the 

heading “E-Saral Hindi Vakyakosh” so that officers may write noting in Hindi 

on files easily by using them.

18



28. TTddTd fddTd ^ ttt d ffd#  rm R r ^ r  d  mrh#  d s d  # r yV R ird  # d  w  

TTddTd T ^r #r d^rar 2d #  3 ^ d  d “TTddrd d frd  mtr# tr” f^R dTd * 'i

TTddTd fddTd d̂TTT dR 2022-23 R d^M ^d  “Rd^mi M<R+K -ddRI” dTd
'  O  ts

#r d f  * i ^ r dr^di #  dddd  d d  dTTd #  <HidiU#i # r tddnfdr&d mtr# tr f^R 

dTRd:-

(#) r ^ r  d  "Td-fd"id  RdRY dYfd# MRd# d s d ' h  TTddTd dhd rtr# tri

(S’) <rdidMtd# fd "id , d ^R , dMRTyRTTRR ddRyTd ^R  d ^ R  RSTTRd MT

r ^ r  d  <d'fd# MRd# dS d  TTddTd dfTd MTR#ITI

(d) RR#> td, ^d , #dT, ^ d  T MR r ^ r  d  <d'fd# MRd# dS d

TTddTd dfTd MTR#IT I

(d) fd ^  #7 ! r d  r ^ r  d  <d'fd# MRd# d® d TTddTd dfTd MTR#ITI

TTddTd #7 R dd d  %dR Rdtd # d  dTd dRTdd/fddTd, R iddtd# ! r

#7 3M^R, dY£/ Rdidd td# ld/ £RR ^ fc , R>^d#d ##7 ddT f ‘2Y d  d R # ^  #7 

fdR “TTddTd #rtd MTR#lT” TTddTd fddTd R̂TRT fcR dTd d  ?d RdY MTR#lT 

d Y d d ld d r dTd#ffr TTddTd fddTd # r ddRi$c www.raibhasha.Qov.in MT 

3Rd®d S"l

29. TTddTd fddTd d  d d Y  ddRI^d MR fd fd d  RRmd' #7 fd#7 3Rd®d #TTR *' 

fd d #  dT^dd R ?d RRmd' # r ^s^iddi 2;dY dr r#HY d  ^ r Rdy d  dfc 

#dYadt d̂TTT # r f d d Y  sT^radY ddTT # r d f  * dr d 3drTddTd fddTd R rtrt

#T ht%  ddd # fd fdd  dr dTdif^cid Y r#ti

30. TTddTdT fddTd # r ddRI^d ^  “f - ^ ^  f'^Y d l^d#!d” d fd# #7 dddd" 

RTdTddd; d d d r d" Rdrd Yd dTd dT^dt #7 r ^ r  dddrc "' fdd#7 Rdrd d  

d y # d  ^ i^d i ^  RTdfdd fd^qfddt ^RTdr d  T ^r d" fd s  R #d f  I
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31. International Treaties and Agreements should invariably be prepared 

both in Hindi as well as in English. There should be authentic translations 

of Treaties and Agreements entered into in other countries and they should 

be kept on file for record.

32. In non-Hindi speaking States, respective Regional Language, Hindi and 

English should be used in this order for boards, sign boards, name plates 

and directional indicators.

33. The officers/employees handling Hindi work including training and 

workshops should also be provided good and sufficient space and other 

necessary seating facilities in the office to facilitate them to discharge their 

duties properly.

34. Emphasis should be given on the use of popular words in our routine 

work so that citizens have an access to Government Policies/Programmes 

in simple Hindi language.
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31. dddd^d dlWT ^T  #dT #+ dfacnd dd d r^T ^T  dddr gftdf dldM

tf ddTT #TTdT dTdl fd&lt tf d lW  ^T  #dT #  U m ^# dddl^

ddTT #TT#T fT#f£ #  fdd ^ d  tf T^ dTdl

32. r $ m  Tl̂ df tf t t ,  dl^d t t ,  d!tfMdd d^T f̂ TT d # d #  #  fdd !3td  

dTdT, f|£T d^T dddr, ^dr tf, ddtd #r didr d ii^  i

33. d fd !d  ^T  ^l'd^ndM' df^d dddldT dttfr #ld #T d'
d1^#i1Tdi/#tfdi1Tdr #r #idtdd tf tad  #  fdd d ^ r  d dtff^d ddTd dd d^do

Md?d# dfddld tfr 3ddd # d f dTd drf# d ddd t^cd i #T fî d% £f# dd 

d # t d# i

34. tf  ddd #Td-cdd^T tf drdd tf ddfdd dsdt #  ddfd dd td  £dT 

dT%d drf# dTtfl̂ d dldlT# dd^Tl drfddf/ tT  ̂ tf ddd f ^  tf 

dM^Tl dT̂ d #T d#I
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Annual Programme for 2025-26 for use of Hindi

.NO DETAILS OF ‘A’ REGION ‘ B’ REGION ‘C’ REGION

WORK

1. Originating 1. From A to A 100% 1. From B to A 90% 1. From C to A 6 0 %

Correspondence in 2. From A to B 100% 2. From B to B 90% 2. From C to B 6 0 %

Hindi 3. From A to C 70% 3. From B to C 6 0 % 3. From C to C 6 0 %

(including E-mail) 4. From Region A 100% 4. From Region B 90% 4. From Region C to 6 0 %

to Offices / Individuals to Offices Individuals Offices / Individuals

in States / UTs in States / UTs of in States / UTs of

of A & B region A & B region A & B region

2. Letters received in Hindi to be 100% 100%
answered in Hindi

100%

3. Noting in Hindi

4. Training Programme 
through Hindi Medium

5. Recruitment of employees utilized for 
Hindi Typing & Stenographers .

6. Dictation in Hindi/ Direct Typing on 
Key-Board (self and by the Assistant)

7. Hindi Training
(Language, Typing/ Stenography)

8. Preparation of Bilingual 
Training Material

80% 55% 35%

75% 65% 35%

80% 70% 45%

70% 60% 35%

100% 100% 100%

100% 100% 100%
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#7 #7 2025-26 #T dlffi#

^.^■. #T^ fcq’tm

1. f'£r $  $q q̂ T̂ TT<\
(f-$q qTd)

2. f |^ r  $  q q q  qqf ^ t 

3CTT f|£ r $  Rqi 

^WT

3. f|£ r $  fe^qw

4. f |^ r  $i^-q$ q

q fq ^ w

5. f|£ r c ^w  q iq  

^ $ q i q  qq 

M ^rfqiq^ # r  ^ d to
6. f|£ r $

q ri q r  q tq  q q w  

(qqq dqT q  Tq^ 

qqiq)

7. f |^ r  q f ^ ! w  (q m , 

qqw , M ^ f ^ )

8. ^fq^T^t qf^!W  

<HI$jl dqTT ^T^T

“#"_!h

1. ^  ! q  q  ^  ! q  ^ r  100%

2. ^  ! q  q  ® ! q  ^ r  100%

3. ^  ! q  q  q  ! q  ^ r  70%

4. ^  q  ® ! q  100%  

qqq/qq q q q  ! q  ^

^iq'ldq/ cqRd

100%

80%

75%

80%

70%

100%

100%

“̂ ” ! g

1 ® ! q  q  ^  ! q  ^ r  90%

2 ® ! q  q  ® ! q  90%

3 ® ! q  q  q  ! q  60%

4. ® ! ? q  ^  q  ® ! q  90%

qqq/qq q ? q ! q  ^  

^iq'ldq/cql^d

100%

55 %

65 %

70 %

60 %

100%

100%

“g” !g

1 q  ! q  q  ^  ! q  60%

2 q  ! q  q  ® ! q  60%

3 q  ! q  q  q  ! q  ^ r  60%  

4 .q  ! q  q  ^  q  ® ! q  60%

qqq/qq q q q  ! q  ^  

^iq'ldq/cql^d

100%

35 %

35 %

4 5 %

35 %

100%

100%
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9. Expenditure for the purchase of 50% 50% 50%
Hindi books etc., including
digital material i.e., Hindi e-books, 
hindi e-newspapers, CD/DVD,
Pen Drive including amount 
incurred on Translation in Hindi 
from English and Regional 
Languages out of the total 
Library grant excluding journals 
and standard reference books.

10. Purchase of all electronic 100% 100% 1̂00%
equipment including computers
having bilingual i.e. Hindi and 
English working facility.

11. Website bilingual 100% 100% 100%

12. Citizen Charter and display of Public 100% 100% 100%
interface information Board bilingual

13. (i) Inspection by Ministries/ 30% (minimum) 30% (minimum) 30% (minimum)
Departments/ Offices of their
offices located outside their Headquarters 
by the officers (DS/Dir/JS) and officers 
of OL sections (% of Offices)
(II) Inspections of sections at 30% (minimum) 30% (minimum) 30% (minimum)

Headquarters.
(III) Joint inspections by the officers At least one inspection in a year.
Concerned & those of the
Departments of Official Language of 
Foreign based Undertakings/
Offices etc. owned or controlled 
by the Central Government.
14. Meetings regarding Official Language
(A) Hindi Salahakar Samiti 02 meetings in a year
(B) Town Official Language 02 meetings in a year (One meeting in every six months) 

Implementation Committee.
(C) Official Language 04 meetings in a year (One meeting in every quarter)

Implementation Committee.
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50% 50%

O
Mdd^ldd %  ^ d d d ^ l d  $
o o  o

d  feQ dd dlddt d d ld  

f |^ r  l-M F d ^ .t-r^ t  ddldK  

mt, drd/ftdrd, M d ^ d  

ddT ^ d)d t ^ T  ! d td  

didTM' d  f d r  $  d d d ido
MT cdd ^ r  d f  TTfd d 1 |d  

f  dr M Fd^f # r  ® dd mto
f^d l ddT c d d |

9. ddd  $Td^ ddd 50%

10 . f|dr ;# r dddr d d  ddTd 100% 100% 100%
$  ^ t$  ^ rd  #  dfddTd^d
fdddffd^ 3M^rdt 1dd$ 
ĉ LddT dr dTf$d \  #  

®Tdi
11. d^dl^d dfddTdt > 100% 100% 100%

12. d ld ft^  d ltr  ddT dd 100% 100% 100%
dddl dd M d  ^Iddldt<\ "
dM $  ^dfdd f^d  dTd |

13 (i) $Nlddi/fddTdr ;#T 30% (dqddd) 30% (dqdd$) 30% (dqdd$)
. ^idw di % d f^ iU d i 

(J.d./fdd./d.d.) ddT dddldT 
fddTd d> dfd^rfTdT 
d̂lTT ddd $ddTdd d  3TT" O

iddd ^id ldd i ^T fdTt!d'
(^idlddi ^T tfd^Td)
(ii) $ddTdd $  iddd dddldt 30% (dqddd) 30% (dqdd$) 30% (dqdd$)
^T id T l!^
(iii) fddd $  iddd d^  dT^lT
d> Tdl1$cd dd fdddd d> dd $  d  d $  fdTt!d'
d^td  +ldjddi/3M*$i ^T 
ddfdd d fd ^ ^ d r ddT
TTddTdT fddTd d> df^^rfTdT
ddTTT dddd fdTt!d'" O

14.TTddldT d d d  do#> dd $  2 dsd>
(d) f|dr ddT ^ it df$fd dd $  2 dsd> (dd  ^ $ t °r
(®) ddT TTddTdT ^lddddd ds^),
df$fd dd $  4 dsd> (did fd$T °r d ^
(d) TTddTdT ^idioddd df$fd do^)
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15. Translation of Codes, Manuals, Forms, Procedural literature. 100% 100% 100%

16. Sections of the Ministries/ Departments/ Offices/ Banks/ 4 5 %  3 5 %  25 %

Undertakings where entire work to be done in Hindi.

(Minimum Sections)

4 5% in ‘A’ Region, 30% in ‘B’ Region and 20% in ‘C’ Region work 

may be done in Hindi for those Public Sector Undertakings/ 

Corporations where there is no concept of sections.
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15. $H ^d , ^ r$  y f^ iio 100% 100% 100%

<HlB r i  ^T f ^r ^H^T^

16. $ d Id il/ft^ l Id l/^ lild  i'l/^ ’+l/ 45 % 35% 25%

3H^$T % M  ^  T
■ahU ^T i f£ r  $  T iC\

% 3H 3H^$I/Rdl$l ^lf^, ^  T ^H^lidlO
^ ^ ^ kui h ° r 's, “̂ ” $  ^>d ^T i ^T 45%,

“®” $  30% ;#c “̂ ” $  20% ^T i f|^ r $  f^iT
^ik1 i
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PROGRAMME FOR FOREIGN BASED INDIAN OFFICES

(A) Correspondence in Hindi 50%

(Including offices of Central Government

located in India/abroad)

(B) File noting in Hindi 50%

(C) Number of TOLIC meetings in a year One meeting in a year.

(A TOLIC is to be constituted if

7  or more offices of Central Govt. 

are located in a town)

(D) (Number of DOLIC (Departmental Official One meeting in each quarter.

Language Implementation Committee) meetings

in a year.

A DOLIC is to be constituted under the 

chairmanship of Head of Office.)

(E) Availability of electronic equipment including 100%

computers with bilingual working facility

(F) Employees /Stenographers doing their typing Minimum one in each office

work in Hindi

(G) Arrangement of Interpreters Arrangements of interpreters be

made from local language to 

Hindi & vice-versa in every 

Mission/Embassy.
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(^) t f f r  t f  M^MIT 50%

(^TTH /f^r t f  W #  ^T^IT

#T *I#IH #i #T ^T^)

(S) WfHt MT tf$T t f  fe^u i 50%

(^) ^  ^tTW <HTI+W #  t 5 ^ f  ^T y?#^ t f  y ^  t 5 ^

^ ^ T  (<HTI+W ^T ^ T  t f

^T^IT #T 7 #T *I#IH# f f ^

#  t f  fo#T ^Ty)

(3) ^  ̂  ^tTW faTI^W (f^ T ^ t#  y?#^ f t t f l f l  t f  y ^  t s ^

Tl^TyT *|#kc|#<H ^ f t f f t )  #  t5 ^ f  #

^H^#T (f^TI^I^ ^T ^ 3 ^  ^ I# IH # -^ ^ # !

#  ;^t:#!HT t f  fo#T ^Ty)

(5.) 4^#dTi H y^TT #T fH ^ d lQ *  100%

iM^Tufi #  iMH<^3T

(y) t f f r  ^ i#  yrH' y?#^ ^ i# ih # t f  ^  y ^

o

(^) ^^TTf^#f #  c#^T^T y?#^ fitfSW/^dMW t f  T^T^t# ^ T  ^

f<?T t f  ^ T  f<?T £  ^ F ^ t#  W^T t f  ^ 3 1 3o

#r fH y ^§ y fW  #  c#^t ^ t #  ^Ty i
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2025-26 dlffi* * l4 *H  TraWTOT faWW #» £

^I'HHl^ fc^T ^T ^ H T  *1

The Annual Programme for the year 2025-26 can be 

downloaded from the Department of Official Language

Portal.

www.rajbhasha.gov.in
TraWTOT ftWT ,̂ ^  H^ldd, ^ \g t .t f .# - II ^ T  ^c

Ttg, - 110001 53ttt
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