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It has come to notice that some employees do not come office on time in the morning and leave
early in the evening. They remain absent from their seats even during the day. All the scientists, officers
and employees of the Institute are informed that they should be punctual towards the time of coming and
going to the institute. All the staff members of the ICAR-NDRI, Karnal are advised to mark their
attendance in Aadhar Enabled Biometric Attendance System with immediate effect strictly. It shall be the
responsibility of all Heads of Division/Section Incharge to ensure the biometric attendance of all the staff
members working under the respective Division/Section with immediate effect. Apart from this, all the
newly recruited employees and employees who got transferred from other Institute’s will also have to
submit the necessary documents for their registration of biometric attendance to the computer centre in-
charge for appropriate action and ensure their biometric attendance. Therefore, all Head of
Divisions/Section Incharges of ICAR-NDRI, Karnal are requested to bring the contents of the circular to
the notice of all the staff members working under them for strict compliance.
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Incharge, Communication Centre, NDRI, Karnal for uploading on institution website/e-office notice
board.




