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HIHIHTIIET S HTHUTH FEAA(ATAS feafagmer)
ICAR-National Dairy Research Institute (Deemed University)
oA TS, ERATOT (FRe). F1-132001
Karnal, Haryana {India). PIN-132001

( TUIIT HFHWET-AleT / Establishment Section-Ill )

F.No. 11-5/2007-E.1II(M)- \q L;'Ei'] Dated: ?\C\April, 2022
To,

All Directors of ICAR Institutes/National Research Centres/National Bureaux/ Project
Directorates.

Sub: Filling up of 01 vacant post of Personal Assistant on deputation basis at Eastern
Regional Stations (ERS) of ICAR-NDRI, Kalyani (West Bengal).

Sir/Madam,

It is proposed to fill up 01 vacant post of Personal Assistant at Eastern Regional Station
(ERS) of ICAR-NDRI, Kalyani on deputation basis from the eligible candidate working in I[CAR
Institutes. The Particulars of the post and eligibility are given below:-
Name of the post & | Number of | Eligibility

Pay Level post

Personal Assistant 01 (Reserved | (i) Holding analogous post on regular basis in the parent
for SC) cadre

Level-6 (Rs. 35400- or

112400) (ii) Stenographer Gr.III working in other ICAR Institutes

with 10 years regular service in Level-4 of the pay matrix
or equivalent as on 01.01.2022

The Period of deputation shall ordinarily not exceed three years. The maximum age limit for
appointment by deputation shall not be exceeding 56 years as on the closing date of receipt of
applications. :

It is requested that the above vacancy may be circulated among the eligible and desirous
candidates working at your Institute. The application of only such candidate who can be relieved
immediately in the event of his/her selection may please be forwarded in the enclosed proforma
alongwith attested copies of 5 years APAR dossiers (from 2015-16 to 2019-20).

A certificate to this effect that no disciplinary/vigilance case is pending or being
contemplated against the candidate alongwith Integrity certificate may aiso be furnished while
forwarding the application through proper channel. The application received without APAR dossiers,
vigilance/ disciplinary clearance and integrity certificate will not be entertained. The application
should reach this office on or before 27.05.2022.

Youps faithfully,

Encl: Asabove bJ‘VI/

enion Admn. Officer

Distribution:-

1. The Head, ERS of NDRI, Kalyani, Dist. Nadia (WB)-741 235

2. The Incharge, Computer Centre, NDRI, Karnal for placing this Circular on NDRI’s website
as well as eoffice notice board.




PROFORMA FOR APPLYING ONE POST OF PERSONAL ASSISTANT
[RESERVED FOR SC]

1. Name & Designation of the Candidate

2. Name of the ICAR Institute where
candidate is working at present

3. Date of Birth & age

4, Educational Qualification

5. Present post held on regular basis with
date of appointment

6. Brief particulars of service including
the present post:-

Post held | Scale of Pay Period Nature of duties

7. Date of confirmation/post held substantively

8. Email address / contact details

0. Any other information / particulars relevant
to the service of the employee

Date: Signature of the Candidate

CERTIFICATE BY THE HEAD OF OFFICE

Certified that the particulars furnished above have been verified from the service
book and found correct. Attested copies of 5 years APARSs enclosed.

Signature with stamp of the Head of Office
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