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ICAR-National Dairy Research Institute (Deemed University)

HTATH, FTXATom (HRE). ™=-132001.
Karnal, Haryana (india). PIN-132001

( TITIAT FHAHFT-UH / Establishment Section-1)

BLH. 6-57/20/T.1(TH)-ATEGH-5/- 336 - 3‘/9 f&a1%:26.04.2022
FEATET /OFFICE ORDER

Consequent upon the promotion/transfer of administrative officer, the
Director ICAR-National Dairy Research Institute, Karnal has decided the following
work arrangements/transfer for the smooth functioning of the administrative work
with immediate effect, till further orders.

1. Sh. K.L. Meena, Chief Admn. Officer (SG) will act as Head of Office and will
also officiate as Joint Director (Admn.) & Registrar. All files related to E-I, E-
II, E-III, E-IV and APAR-cum-Disciplinary cell be routed through him.

2. All files related to Purchase, E-V, C&B-I, II and III Sections will be routed
Sh. Vivek Purwar, Chief Admn. Officer (SG).

3. Sh. Gajanand Yadav, Senior Admn. Officer will look after the E-I, E-II and E-
III Sections.

4. Sh. Ram Niwas, Senior Admn. Officer will look after the E-IV, APAR-cum-
Disciplinary Cell, C&B-I, II and III Sections.

5. Sh. Ravinder, Senior Admn. Officer will now look after whole Purchase
Section and E-V Section. Both AAOs (Sh. B.L. Meena and Sh. Dharmendra

Singh) and AO (Sh. Raj Bir Singh) in Purchase will route their files through
SAO.

6. In the absence of Sh. K.L. Meena, CAO (SG), his work will be m ed by
Sh. Vivek Purwar and vice-versa.

7. In the absence of any SAO, next senior most SAO will look after his uties.ﬁ

Sr. Admn. Ofﬁcer

Distribution:-
Rrawor:-
1. 3N Gl HfOFREFATRE! Fr 378 Fafld FEgeT/S=arel &anT |

Above concerned Officers/Officials Th: Their respective Head/Incharge.
2. TYFA [FAEUH, H.F.360.9.0.3.36 ., FAe|

The Joint Director, ICAR-NDRI, Karnal.
3. HEF [ACRER(IRITAA) Ud Foraia, $1.5.36.9.T.3.30.H., FeAel|

The Joint Director (Admn.) & Registrar, ICAR-NDRI, Karnal.



4. T, H.FH.3.9.AM3.3TH., A

f The Comptroller, ICAR-NDRI, Karnal.

5. & IS sfFE@ER IE10E2), m.qi.ag.q.-ﬂ.g.a:;.#.. FLATe |
The CAO(SG-I&II), ICAR-NDRI, Karnal.

6. gy AftETRTaES HRFRY, 615,36 7.7.3.3+ 1., FEd|
The SAO/AOs, ICAR-NDRI, Karnal.

7. HTEROT UE fareor Sifte-10d2, Add) U &I s, HF.IT.- WS H., FeArel|
The DDO-I/IL, Cash & Bill Section, ICAR-NDRI, Karnal.

8. fovereren 1 Fo¥sh Wi &1 fveereh, o173, 376 9.3 30 1., FATel T ST & T
PS to Director for information of Director, ICAR-NDRI, Karnal.

9. |l WETIF SRIAAS R, $1.H.3HT. T334 .., FEAA|
All AAOs, ICAR-NDRI, Karnal.

10. FELIRMT.ATFN, FATTA-5 (FHea) IR, $1.H.3.0.0.3.3 ., el
The AAO, E-V(Coord.) Section, ICAR-NDRI, Karnal.

1. T8, FFIL Fo, HTFH.IT.-T3IH., el 1 $-3H1fha Afew a8 | Heilfsar &
The Incharge, Computer Centre, ICAR-NDRI, Karnal for uploading on e-office Notice Board.

12. gefog dafaes &1 safeaeda wea/dar gﬁ?ﬁrl

Personal file/Service book of Scientist concerned.

13. 9S BISa/ Guard file.



